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Calling for applications from the officers of Sri IL.anka Administrative Service for

appointment to District Secretary posts that are expected to become vacant in future

Amending my number and the letter dated 04.11.2022 as follows.

02. Accordingly, It has been decided to giving the opportunity to any Special Grade officer of the Sri
Lanka Administrative Service to apply for the District Secretary post mentioned therein.

M M P K Digitally signed by M M
P K Mayadunne
Date: 2022.11.05

Mayad Unne ;3350340530

M.M.P.K. Mayadunne

Secretary

Ministry of Public Administration, Home Affairs,
Provincial Councils and Local Government

Telephone : 0112050356
Fax 10112369822
Email : distaddivisionnew(@gmail.com
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District Secretary posts that are expected to become vacant in future

It has been decided to call applications from the officers who have completed three years of service in Special
Grade of Sri Lanka Administrative Service for the District Secretary posts that are expected to become vacant
in the following districts under Ministry of Public Administration, Home Affairs. Provincial Councils and

Local Government.

i Batticaloa
ii.  Trincomalee
iii.  Ratnapura

iv.  Monaragala

02. Accordingly. you are kindly informed to forward the application prepared as per the format given in

Annexure 01 tugether with the scanned cepies of the relevant documents certified by you to support the

09.11.2022.

03. You are further informed to forward your application form along with scanned copies of relevant

document only in PDF format.

04. At the same time, after forwarding the application, an interview will be held to examine the qualifications

of the relevant officer where the officer should make a PowerPoint presentation on the following topics.

i,  The creative work implemented and the acquired skills within one’s serviee period and how they

could be implemented in practice if appointed to the post of District Secretary.

03. This presentation should be made in English medium.

M.M.P K. Mayadunne
Secretary

Ministry of Public Administration, Home Affairs,
Provincial Councils and Local Government

Telephone : 0112050356
Fax S 0112369822
Email : distaddivisionnew(@gmatl.com



Annexure 01 | I

(For office use only.)

01.

02.

03.

Calling for applications from SLAS Officers for appointment to the post of District Secretary-2022

District Applied for: Batticaloa [ Trincomalee ] Ratnapura ] Monaragala ]

Section A

Personal Information
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Service Description
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Prior Service Description/Details

3.1 Service in a Special Grade post in SLAS:

Institute Post Duration

From To




3.2 Service in a Grade | post in SLAS

Institute Position Duration

From To

3.3 Service in a Grade 11/Grade Il post in SLAS

Institute Position Duration

From To

04. Educational Qualifications
4.1 Degree qualifications obtained except the post-graduate degree to be qualified for appointment

to the Special Grade

Degree University Language Medium

05. Professional Qualifications



06. Appraisals obtained during service period
6.1 Productivity awards achieved at national level or quality certifications such as ISO and recognized awards

offered by government departments

07. Certificate of commendation received during service:

7.1 Commendations received from a Ministry Secretary

08. Certificate of Applicant

| hereby certify that the information furnished by me in this application form is true and correct.

Date Applicant’s Signature



Section B

01. Recommendation of Head of Institute:

I'hEreby certity that this:appliCant; Mr/IMES. VIS o ion i s isseniiisonsmmssBosasonn dotiratstnndaesousen donsanssivans

LR P E e R o e PRt e e attached to the Ministry/Department of

.................................................... and accordingly,

I. This officer has/has not been subject to waning under Summary Disciplinary Procedure (Specify if
subject to warning)

Il. He/she has/has not been subject to punishment (Specify if subject to punishment)

Ill. And, He/she has /has not been subject to punishment based on investigations on land duties/granting
of land permits (Specify if subject to punishment)

and that the information submitted by him/her was checked with the personal file to be true and correct.

Date Name / Post of Head of Institution

(Official Seal)

* Note

Copies of all certificates annexed hereto shall be self-attested and submitted.



	
	



